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The information you provide below will be your formal membership listing.  To insure accuracy, please print or type information.


Firm Name: ______________________________________________   

Official Representative’s Name: ________________________________________  Title: _______________________________

Address: _________________________________________________________________________

City, State, Zip Code: _____________________________________________  Website: ________________________________

Telephone: ________________________ Fax Number: _______________________  E-mail: ___________________________


Specialization: Please mark any of the specialties below, which apply to your company’s areas of expertise that you want to publicize in the NJSA.com/jobs Program.  There is no charge with your initial listing application but there may be an additional charge at renewal of your membership for more than four selections.

Specialties:

· Accounting/Finance


· Administrative Management

· Advertising



· Apparel/Fashion

· Banking/Credit/Collections

· Bilingual

· Clerical/Office Administrative 


Support

· Construction Management  

· Consulting



· Data Processing



· Engineering/Technical

· Executive Search

· Facility Staffing

· Field Service

· Gas Distribution Utility Personnel

· Health Care/Home Care/ Medical/ 

Nursing

· Hospitality

· Human Resources

· Information Systems

· Insurance

· Internet/E-commerce 

· Legal

· Library

· Light Industrial


· Logistics/Traffic/Materials 


Management

· Managed Support Services

· Manufacturing/Operations 


Management

· Media/Communications

· Medical Devices

· Packaging Industry 

· Payrolling

· Pharmaceutical/Scientific/

         Clinical

· Pharmacists/Pharmacy Technicians

· Technicians 

· Printing/Graphics

· Public Relations

· Publishing

· Restaurant Management

· Retail

· Sales/Marketing

· Teaching/ Education

· Technical Communications

· Telecommunication

· Other (Please       Specify)_______________

· ______________________

In order to participate in the Program my firm accepts that it will receive “NJSA.com/jobs” – related information via email, fax or other means.
THIS PROGRAM IS A MEBER BENEFIT OF THE NEW JERSEY STAFFING ALLIANCE.  COMPANY MUST BE A MEMBER TO PARTICIPATE. Applications will not be processed without payment.  Fax or mail application to NJSA Headquarters.  
AFFIDAVIT

I submit this application for Participation in the NJSA.jobs Program and submitted with this application is the “NJSA.jobs Program Registration” signed and dated by an authorized officer of the firm, without modification or amendment.  
Signature:   




 

  Date:_____________________________________      




NJSA.com/jobs Program Registration 

______________________________________, a current staffing member firm of the New Jersey Staffing Alliance (“Participant”), located at ________________________ ____________________________________ is desirous of registering with the NJSA.jobs program (“Program”) hosted by the New Jersey Staffing Alliance (“NJSA”), a industry trade association.  Participant understands and agrees that in order to participate in the Program, Participant must remain an active NJSA member firm and hereby agrees to the following:

1. Company shall be able to post Position Openings on the website as allowed by the Program in accordance with the Program’s guidelines as may be amended from time to time and agrees to be listed on the Program’s participant list for marketing purposes.

2. It agrees that any cooperative activity relating to any position Participant posts or supplies candidates to, whether associated with positions posted on the Program’s website or any other positions worked cooperatively between Program participants independent of the Program’s website shall be in accordance with the agreement attached as an Appendix to this Program Registration.  In the event a position is worked cooperatively between Participant and another program participant (“Other Participant”) and an agreement has not been executed between the parties, both Participant and Other Participant agree that their relationship shall be governed by the attached Agreement as if both had executed it in a timely manner without exception or modification.  No such amendment may increase the liability obligation of the NJSA or remove or modify the indemnity provision below in paragraph 5.

3. Participant shall provide in an accurate and timely fashion upon request of NJSA the number of transactions and value of fees generated under this Program for a specified period.  Participant gives permission for its name and this information to be used by NJSA to promote the continued success of the Program.

4. Participant agrees that it shall hold harmless and indemnify the New Jersey Staffing Alliance regarding any claim, liability or expense associated with this Program, including actual attorneys’ fees and costs.

5. Participant acknowledges that non-compliance with or violation of the terms and conditions of this Program Registration Form and published Program guidelines as may be amended from time to time can result in suspension or exclusion of the Participant from the Program as determined solely at the discretion of the NJSA Board of Directors without any refund of fees to the Participant or any other claim of the Participant against NJSA.

Participant hereby agrees to the foregoing.


_________________________________

_____________________________

Printed Name





Title

_________________________________

_____________________________

Signature



                        Date

APPENDIX




Program Cooperative Agreement

The following contract represents the mutual agreement concerning fee split arrangements between staffing firms (hereinafter referred to as “Participant” individually or “Participants” collectively) who are members of the New Jersey Staffing Alliance (“NJSA”) and are participants of the NJSA.jobs Programs.

I. PURPOSE-

The purpose of this agreement is to establish the agreement between the Participants on how they shall cooperate on Direct Hire Job Orders. Both Participants affirm that they are duly registered or licensed within New Jersey and/or the state they operate to the extent required by local law and regulations and will maintain the applicable registration and/or license during the term of this Agreement.

II. DEFINITIONS-

The Participant that posts the job order in the NJSA.jobs program or offers a job order to another Participant will be referred to as the Order Office, acting as agent for the client company for the job order represented. 

The Participant that presents the candidate will be referred to as the Candidate Office, acting as agent for the candidate for any job orders the Order Office has made available to the Candidate Office.

III. PROCESS- 

Upon the Participants deciding to work together on a job order, the Order Office will:

a. Provide all information on the job order to the Candidate Office, including salary, benefits, location, position specifics, negotiated fees and guarantees.

b. Notify Candidate Office if a candidate forwarded to Order Office by Candidate Office is or is not going to be submitted in a timely manner or alternatively if the individual is a candidate who has already been submitted by the Order Office to the client, with the Order Office providing proof of earlier submission to the Candidate Office if requested.

c. Agree that upon receipt of a candidate from the Candidate Office, the Order Office will not submit to or contact this particular candidate about any other positions/job orders without consent of the Candidate Office unless the Order Office notifies the Candidate Office in writing that it has submitted the same candidate to any other job order within the last 90 days, providing proof of this earlier submittal to the Candidate Office if requested.

IV. ORDER OFFICE-

The Order Office will always be in control of BOTH the Client and the Job Order. The Order Office will have the authority and responsibility for:

a. Forwarding resumes, setting up interviews with the client, preparing candidate, obtaining client and candidate feedback. 
b. Controlling the offer, confirming the placement, invoicing the client, collecting the fee due.
V. Candidate OFFICE-

The Candidate Office will be responsible for:

a. Generating and presenting candidates to the Order Office.

b. Providing all initial information to candidate, obtain availability for interviews and obtain and provide references. 

c. Assisting with preparation for interview and to debrief candidate after interview 
                 and provide results to Order Office. 
d. Assisting in closing candidate on offers, coordinate start date, pre-employment checks and review counter- offer information.

The Candidate Office agrees not to contact the Order Office client, except as otherwise permitted herein, during the interview process without the consent of the Order Office.

The Candidate Office agrees not to solicit clients disclosed by the Order Office to the Candidate Office for a period not to exceed twelve months unless the Candidate Office has a prior relationship with the client and the Order Office received written notification from the Candidate Office prior to Candidate Office’s submittal of candidate(s) to the Order Office in support of this client.

VI. FEES/PAYMENT- 

The following has been agreed:

a. The Order Office will negotiate initial fees and guarantees with the client. 

b. The Participants agree to split the fee on a 50/50 basis. 

c. The Order Office will invoice the client upon confirmation of offer, placement and candidate start, and will send a copy of the fee invoice to the Candidate Office. 

d. The Order Office will remit 50% of the payment to the Candidate Office once the guarantee period is over.

e. In the event of a fee refund to the client by the Order Office, all Participants shall share proportionally in the amount refunded. If necessary, the Candidate Office’s portion of the refund remittances shall be mailed to Order Office within 24 hours of verification that a refund is necessary.

f. In the event of a collection of fee problem, both firms agree to share collection costs 50/50.

g. In event of a fee reduction or guarantee modification after the cooperative activity begins between the Participants, both parties must agree in writing on the reduction or modification, and then reduce the split according to the agreement.


h. In the event of a dispute, problem or discrepancy where both parties cannot come to terms, both Participants agree to submit their dispute to the NJSA Arbitration process, which shall be binding on both parties. The charging Participant bringing the dispute shall bear the cost of arbitration, which shall be $250.00, which is to be made payable to NJSA and remitted to NJSA at the time of registering the dispute.

VII. ADDITIONAL TERMS

Both Participants agree to not solicit either clients or candidates shared by either firm with the other in the course of cooperating on a job order covered by this agreement for a period of twelve months from the date of the sharing of information.  

The Order Office will not submit or contact the Candidate Office’s candidate for any other positions without consent of the Candidate Office.  If during the twelve month period the Order Office shall in any way manner directly or indirectly place a candidate obtained from a Candidate Office on any job order, the candidate placement and the associated fees shall be covered by the terms of this agreement.  

Irrespective of the above, the Order Office should not contact candidates without the consent of the Candidate Office whether or not the candidates have changed their employers or employment status since the original referral. Participants are encouraged to maintain separate files for candidates supplied by other Participants, listing the firm of record and date received. 

The Participants agree that clients are similarly protected from solicitation for a similar period.  Unless agreed to differently by the Participants, a client shall be defined as the client’s entire business organization located at the site associated with the applicable job order.

This agreement constitutes the entire agreement between the parties. Any modifications must be made in writing and signed by both parties to be binding. This contract shall supersede any contracts entered into by the parties before this date. Participants’ signatures below indicate their agreement to the foregoing.

Participant:





Participant:

________________________________

_____________________________

Firm






Firm

_________________________________

_____________________________

Signature





Signature

_________________________________

______________________________ Printed Name





Printed Name

_________________________________

______________________________

Title






Title

_________________________________

______________________________

Date






Date


NJSA.com/jobs Program Application – 2009


Sign up my March 31, 2008 and get this member benefit at no charge!











170 Kinnelon Road, Ste. 33, Kinnelon, NJ 07405

Phone: 973-283-0072; Fax: 973-838-7124

Email: patk@njsa.com; Website: www.njsa.com 

